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Jan. 16, 2016
Taylor Johnson
341 Resume Genius Lane
Resume Genius City, California, 90210
hiringmanager@resumegenius.com
 
Dear Mr. Johnson,

It was a pleasure to meet with you and Ms. Ryan earlier today. I appreciate you taking time out of your day to speak with me about the Career Advisor position at ResumeGenius. I was especially impressed to hear about ResumeGenius's 50% growth in the past two quarters, as well as your near perfect customer service record.

During the interview, you asked how I could help assist job hunters in finding the perfect career. I told you my experience as a hiring manager at Resume Companion equipped me with great insight into not only how potential employees should approach the job search, but also what HR specialists are looking for. However, I would like to expand a little - I looked through my records after the interview and saw that I received 750+ resumes during my tenure at Resume Companion. I also found that I conducted over 60 interviews. This high volume of exposure to applicants taught me the difference between prepared and competent candidates versus those who weren't as strong.

Specifically, I learned much of what your resume writing guide already outlines. However, I would also recommend taking a look at Resume Companion's writing guide as well. I was instrumental in putting that article together, and it has some useful insights.

I'm very much looking forward to hearing back from you by next Friday as we discussed in our meeting. I am positive I would be a great addition to your team and am excited at the prospect of joining you. Thanks again for your time and consideration.

Sincerely,

Pauline Delaney[image: image1.png]



 


