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142 Your Address, City Name, CA XXXXX
(XXX) XXX-XXXX
your.name@gmail.com



[Today's Date]

[Hiring Manager’s Name]
[341 Company Address]
[Company City, State XXXXX]
[(XXX) XXX-XXXX]
[hiring.manager@gmail.com]
 
Dear [Mr./Mrs./Ms.] [Manager’s Name],

I am writing to apply for the IT Project Manager position at Systems+, as advertised on [Website Name]. I am confident that my 12 years of solid experience and diverse capabilities in project management make me an ideal candidate to successfully fulfill this position.

During my time working as a Project Manager at Angel Builders, I was the second-in-charge to the Project Manager in leading a medium-sized development team. I was charged with the responsibility of helping oversee a range of critical projects from conception to delivery. 

I was commended by my manager for demonstrating strong skills in:
· Proactively managing important and time-sensitive projects
· Developing innovative solutions to critical problems
· Balancing stakeholder expectations with those of the company
· Working collaboratively with other team members to establish efficient systems of operation

In my time at Angel Builders, I was noted for having achieved the following:
· Executing a number of highly profitable projects with budgets over $200,000 
· Working with my team to manage the accounts of prestigious international brands and clients
· Possessing a strong understanding of statistics, quality improvement techniques, FMEA, and RCA
· Contributing successfully to Q & A testing, product SOW, integration, and user documentations. 

Furthermore, I have a strong academic background to ground my work. After completing my Bachelor of Construction Management at the Worthington University, I went on to score in the top 2% as PMI Agile Certified Practitioner. I plan to draw on these methodologies at Systems+ to effectively complete project scheduling, issue tracking, and resource management tasks.

I believe that the above qualities and experiences would make me a valuable addition to your company. If there is any more information you would like me to provide, please do not hesitate to contact me.

Sincerely,

[Your Name]
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PLEASE note that you *must* install the font files to make this cover letter template work perfectly. It’s very simple to do – just follow the instructions in the “Read Me” file in the Zip file you downloaded this template from.

If you’re struggling to write your cover letter, don’t worry. You’re in good company – everyone struggles with it. For a high quality cover letter that will land you employment, we recommend consulting the certified experts at Resume Writer Direct. (Yep, they can also help you with your resume!)

Or, here’s some other content that might help you finish your cover letter.
· Cover Letter Builder
· How to Write a Cover Letter
· Cover Letter Examples by Industry

Oh, and by the way, you’re also going to need a resume.
· Free Resume Builder
· How to Write a Resume
· Resume Samples by Industry
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