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Email: youremail@gmail.com
Phone: 895 555 555
Address: 4397 Aaron Smith Drive Harrisburg, PA 17101
Linkedin: linkedin.com/in/yourproﬁle
CONTACT
SKILLS
MLS Database  Microsoft Office Collaboration 
Strong Work Ethic
Time Management
Critical Thinking Handling Pressure
Leadership
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PROFESSIONAL PROFILE


· Licensed Realtor with 8+ years of residential and commercial sales experience
· Expert in planning and integrating new customer prospecting campaigns, increasing agency’s acquisition rate by an average of 21% annually
· [bookmark: _GoBack]Adept in contract drafting, negotiation, marketing research, and client analysis
· Recipient of the Top 6% of Nevada Sales Award in 2015




	





EXPERIENCE


SENIOR REAL ESTATE AGENT 
DUNCAN-WERTZ REALTORS, Reno, NV / March 2016 – Present
· Prepare documents such as representation contracts, purchase agreements, closing statements, leases, and deeds
· Accompany buyers during visits to and inspections of property, advising them on the suitability and value of the homes they are visiting based on current market conditions
· Conduct quarterly seminars and training sessions for sales agents to improve sales techniques
· Advise sellers on how to make homes more appealing to potential buyers, increasing average selling prices by 16% from initial appraisals 









EDUCATION & CREDENTIALS


	
		B.A. MARKETING 
Branson University, NV
2011

	
	

REAL ESTATE LICENSE
Nevada, 2015

	
	
REAL ESTATE AGENT 
MCCOY REALTY, LTD., Reno, NV  /  October 2011 – February 2016
· Compared properties with similar properties that had recently sold to determine competitive market prices
· Promoted sales of properties through advertisements, open houses, multiple listing services and other online advertising platforms
· Closed an average of 15 transactions every year

MEMBER, NAR / NVAR
Nevada

	
	
AWARDS

	
TOP 6% OF NEVADA SALES
NVAR Commission
2017






[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Dear Job Seeker,

PLEASE note that you *must* install the font files to make this resume template work. It’s very simple to do – just follow the instructions in the “Read Me” file in the Zip file you downloaded this template from.

If you’re struggling to write your resume, don’t worry. You’re in good company – everyone struggles with it. For a high quality resume that will land you employment, we recommend consulting the certified experts at Resume Writer Direct.

Or, here’s some other content that might help you finish your resume.

· Free Resume Builder
· How to Write a Resume
· Resume Samples by Industry

Oh, and by the way, you’re also going to need a cover letter.

· Cover Letter Builder
· How to Write a Cover Letter
· Cover Letter Examples by Industry
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