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Marcus Ross, LLC, Boston, MA  /  September 2012 – June 2016
· Reviewed accounts regularly ensuring compliance with both internal and external rules and regulations.
· Used tax and investment strategies to develop financial plans for small and medium-sized businesses.
· Increased sales of financial products for the business an average of 8% each quarter.
· Forecasted losses and earnings extremely accurately allowing the company to intelligently manage resources.
A.A. Accounting
Trident University
Charleston, SC
2010
B.S. ACCOUNTING
Harden University
Cleveland, OH
2012
QUALIFICATIONS SUMMARY
Tax Accountant
Private Practice, Boston, MA  /  June 2016 – Present
· Prepared annual and quarterly tax returns for individuals and small businesses.
· Advised clients on tax related information, such as IRA accounts and charitable donations, saving individuals an average of 12% on owed taxes from previous filings.
· Filed extensions helping clients avoid penalties.
· Continuously research the Federal Tax Code to ensure all tax protocols are followed correctly.


EXPERIENCE
· Efficiency and Time Management: Proven track record of completing reports and audits well before deadlines.
· Management Skills: Assisted in training 3 junior accountants, monitoring their attention to detail during the first 30 days of their tenure.
· Awards and Recognition: Awarded “Employee of the Month” 3 times in recognition of my tireless work ethic.
· Relevant Job Skills: Adept at creating financial reports that follow GAAP (Generally Accepted Accounting Principles) and conducting risk analysis using FRAP (Facilitated Risk Analysis Process).





Microsoft Office
120 WPM Typist
Fluent Spanish
Quickbooks

Adaptability
Collaboration
Strong Work Ethic
Problem Solving
Email:
youremail@gmail.com
Phone:
895 555 555
Address:
4397 Aaron Smith Drive
Harrisburg, PA 17101
Linkedin:
linkedin.com/in/yourproﬁle
from Resume Genius
CONTACT
SOFT SKILLS
HARD SKILLS
EDUCATION




















































[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Dear Job Seeker,

[bookmark: _GoBack]PLEASE note that you *must* install the font files to make this resume template work. It’s very simple to do – just follow the instructions in the “Read Me” file in the Zip file you downloaded this template from.

If you’re struggling to write your resume, don’t worry. You’re in good company – everyone struggles with it. For a high quality resume that will land you employment, we recommend consulting the certified experts at Resume Writer Direct.

Or, here’s some other content that might help you finish your resume.

· Free Resume Builder
· How to Write a Resume
· Resume Samples by Industry

Oh, and by the way, you’re also going to need a cover letter.

· Cover Letter Builder
· How to Write a Cover Letter
· Cover Letter Examples by Industry
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