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[Today’s Date]

[Hiring Manager’s Name]
123 Company Address
Company’s City, State, Zip Code
(xxx) xxx-xxxx
hiring.manager@gmail.com

Dear [Mr./Ms./Mx.] [Hiring Manager’s Last Name],

I saw your recent job posting for a wedding planner on CareerBuilder.com, and knew I had to throw my hat into the ring. As an experienced event planner with over 5 years of experience, I believe I have the right background to successfully contribute to your company.

I have so far planned dream weddings for 24 couples, and I’m delighted to say that 19 of them rated my performance as 5 stars. Furthermore, I was tasked with selecting and organizing contractors for the couples’ weddings. In 67% of cases I came in below their budget.

At this point, I have accomplished the following over the course of my career:

· Arranged participant accommodation and transportation for up to 1200 people
· Negotiated discounts (average: 6%) with favored suppliers and site providers
· Analyzed post-event invoices and identified over $2500 of unnecessary charges
 
Thank you for taking the time to consider my application — I look forward to hearing from you. I can be reached on (302) 256-1414 or at your.name@gmail.com.

Sincerely,

Your Name
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Dear Job Seeker,
We recently updated all of the cover letter templates on ResumeGenius.com to reflect the most recent HR and hiring trends. 

Our goal is to give our users the best chance at landing job interviews, and our templates are a major part of how we aim to accomplish this goal. 

Each of our newly designed and re-designed templates were built specifically to bypass the Applicant Tracking System software companies use to filter out candidates, and are formatted to be visually pleasing and easy to read.

But while our cover letter templates take the pain out of formatting and provide a strong foundation for your own cover letter, it takes effective writing to win over the hearts of employers, hiring managers, and recruiters.

If you’re still struggling to write your own cover letter, check out these free resources so you can put together a cover letter that showcases how you’re the best person for the job:

·     Cover letter builder
·     How to write a cover letter
·     Cover letter examples

Once you’ve written a great cover letter, pair it with a convincing resume by using a matching resume template. Here are a few resources to help you write a resume that gives your application the edge it needs to land you the interview:

·     Resume builder
·     How to write a resume
·     Resume examples by industry

Best regards, 
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