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[Today’s Date]

[Hiring Manager’s Name]
123 Company Address
Company’s City, State, Zip Code
(xxx) xxx-xxxx
hiring.manager@gmail.com
 
Dear [Mr./Ms./Mx.] [Hiring Manager’s Last Name],

I’m thrilled to be applying for the open Head Teller position at Jamestown Federal Credit Union, for which I saw your job posting on LinkedIn. The posting indicated that you’re looking for an experienced bank teller with excellent customer service and math skills, who won’t require training. With over 10 years of experience as a bank teller, I’m pleased to say that I fit the bill perfectly.

You mentioned needing an experienced bank teller who’s efficient but detailed and can work immediately without supervision. With that in mind, here are some of my relevant achievements:

· Process 25+ customer transactions per hour with extreme attention to detail
· Respond to customer account inquiries totaling 130+ weekly accounts
· Balance automated teller machines, teller cash dispensers, and teller cash recyclers, often totaling more than $100,000

Furthermore, as part of my current role at E&G Bank I’ve been entrusted with training two bank tellers, one junior, and one senior. The senior teller will replace me in my current position within the month, which is when I will be moving to Arizona. I would love to have the opportunity to continue providing my services as a bank teller with Jamestown Federal Credit Union and demonstrate my value as an employee.

With my 10+ years of bank teller experience and ability to train new employees, I firmly believe that I’m the candidate you’re looking for. I look forward to discussing this position with you in more detail. I’ll be able to satisfy any questions you have about my prior experience and demonstrate that I’ll be an asset for your bank.

Best,

[Your Name]
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Dear Job Seeker,

We recently updated all of the cover letter
templates on ResumeGenius.com to reflect
the most recent HR and hiring trends. 

Our goal is to give our users the best chance at landing job interviews, and our templates are a major part of how we aim to accomplish this goal. 

Each of our newly designed and re-designed templates were built specifically to bypass the Applicant Tracking System software companies use to filter out candidates, and are formatted to be visually pleasing and easy to read.

But while our cover letter templates take the pain out of formatting and provide a strong foundation for your own cover letter, it takes effective writing to win over the hearts of employers, hiring managers, and recruiters.

If you’re still struggling to write your own cover letter, check out these free resources so you can put together a cover letter that showcases how you’re the best person for the job:

·     Cover letter builder
·     How to write a cover letter
·     Cover letter examples

Once you’ve written a great cover letter, pair it with a convincing resume by using a matching resume template. Here are a few resources to help you write a resume that gives your application the edge it needs to land you the interview:

·     Resume builder
·     How to write a resume
·     Resume examples by industry


Best regards, 
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