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[February 20, 2022]

[Hiring Manager’s Name]
123 Company Address
Company’s City, State, Zip Code
(xxx) xxx-xxxx
hiring.manager@gmail.com

Dear [Mr./Ms./Mx.] [Hiring Manager’s Last Name],

I’m writing to you today to apply for the role of Certified Nursing Assistant at Harris Memorial Hospital. I’m a recent graduate and a dedicated, hard-working nursing assistant, continually striving to provide a high-level of care to patients. I’m excited by the prospect of working for a commendable, high-ranking establishment such as Harris Memorial Hospital, and believe that my health care education, experience and certifications make me the ideal candidate for this role.

During my studies at the Nursing Assistant Program of the Red Cross, I completed a trainee program where I was responsible for the care of 15 elderly residents. My duties included helping with daily living and hygiene, and assisting with field trips and entertainment activities. I also prided myself on establishing rapport with both residents and their families in order to offer sensitive emotional support that enabled these vulnerable adults to live in comfort with dignity.

My experience at the Red Cross trainee program allowed me to develop the nursing knowledge and skills necessary to deliver basic care needs, including feeding, grooming, medication distribution, performing treatment plans, and providing emotional support. Where I lack experience in performing more complicated nursing tasks, I make up for in being driven to learn new skills and progress as a nursing assistant. I feel that my compassion to provide excellent patient-care and support, and desire to grow and learn as a nurse, will make me an asset to Harris Memorial Hospital.

My resume is attached for your review, and I would welcome the opportunity to discuss my skills and qualifications further in an interview at your convenience. Thank you for your consideration, and I look forward to hearing from you.

Sincerely,

Clifford Black 
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Dear Job Seeker,
We recently updated all of the cover letter templates on ResumeGenius.com to reflect the most recent HR and hiring trends. 

Our goal is to give our users the best chance at landing job interviews, and our templates are a major part of how we aim to accomplish this goal. 

Each of our newly designed and re-designed templates were built specifically to bypass the Applicant Tracking System software companies use to filter out candidates, and are formatted to be visually pleasing and easy to read.

But while our cover letter templates take the pain out of formatting and provide a strong foundation for your own cover letter, it takes effective writing to win over the hearts of employers, hiring managers, and recruiters.

If you’re still struggling to write your own cover letter, check out these free resources so you can put together a cover letter that showcases how you’re the best person for the job:

·     Cover letter builder
·     How to write a cover letter
·     Cover letter examples

Once you’ve written a great cover letter, pair it with a convincing resume by using a matching resume template. Here are a few resources to help you write a resume that gives your application the edge it needs to land you the interview:

·     Resume builder
·     How to write a resume
·     Resume examples by industry

Best regards, 

[image: Shape

Description automatically generated with medium confidence]



image3.png




image2.png
ResumeGenius




