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[Today’s Date]

[Hiring Manager’s Name]
123 Company Address
Company’s City, State, Zip Code
(xxx) xxx-xxxx
hiring.manager@gmail.com

Dear [Mr./Ms./Mx.] [Hiring Manager’s Last Name],

I’m pleased to be writing to you today regarding my application for the Field Registered Nurse position at Maximum Care Hospice, Inc. advertised on Indeed.com. I have a Bachelor’s Degree in nursing and 2+ years of clinical rotation experience. I’m an extremely organized, calm, and patient professional with a passion for providing quality care to patients. 

In my two years of experience as an Assistant Nurse at Bright Spot LTD, I was able to implement the clinical duties I learned during the course of my education. While employed there, I was commended for proficiently handling difficult situations with patients and their family members. Some of my key achievements have been:

· Evaluating the medical conditions of up to 20 patients daily.
· Developing and directing a rotational system to manage the care of patients.
· Gaining recognition as a dedicated, self-motivated, and reliable nurse.

I believe employment with your company would be mutually beneficial, as I’m seeking a challenging work environment where I can use and develop my skills to the fullest extent. Please contact me at (203) 488-9352 or your.name@gmail.com. I’d love the opportunity to discuss my skills further, and look forward to hearing from you. 

Sincerely,




Your Name
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Dear Job Seeker,

We recently updated all of the cover letter
templates on ResumeGenius.com to reflect
the most recent HR and hiring trends. 

Our goal is to give our users the best chance at landing job interviews, and our templates are a major part of how we aim to accomplish this goal. 

Each of our newly designed and re-designed templates were built specifically to bypass the Applicant Tracking System software companies use to filter out candidates, and are formatted to be visually pleasing and easy to read.

But while our cover letter templates take the pain out of formatting and provide a strong foundation for your own cover letter, it takes effective writing to win over the hearts of employers, hiring managers, and recruiters.

If you’re still struggling to write your own cover letter, check out these free resources so you can put together a cover letter that showcases how you’re the best person for the job:

·     Cover letter builder
·     How to write a cover letter
·     Cover letter examples

Once you’ve written a great cover letter, pair it with a convincing resume by using a matching resume template. Here are a few resources to help you write a resume that gives your application the edge it needs to land you the interview:

·     Resume builder
·     How to write a resume
·     Resume examples by industry


Best regards, 
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