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[Today’s Date]

[Hiring Manager’s Name]
123 Company Address
Company’s City, State, Zip Code
(xxx) xxx-xxxx
hiring.manager@gmail.com

Dear [Mr./Ms./Mx.] [Hiring Manager’s Last Name],

As a goal-focused program manager with 10+ years of experience in directing large-scale programs and projects, I’m confident my skills and background align perfectly with [Company Name]’s Senior Program Manager position. 

I have a proven track record in leading multimillion-dollar, enterprise-wide continuous-improvement initiatives, from planning to execution. Currently, as a Program Manager for Beyond Shelter, I oversee and guide a team of 10 FTEs along with 70+ indirect staff to manage an across-the-board community development program, including planning and organizing 200+ recreational events focusing on community outreach and engagement. Please consider my key achievements:
 
· Secured a $500K grant by planning program expansion goals, devising and submitting a comprehensive proposal targeting emerging community needs
· Drove a 47% improvement in operational efficiency by collaborating with the executive leadership to strategize a company-wide continuous improvement program 
· Led the on-time and under-budget completion of 10+ implementation projects, with project budgets ranging from $5 million to $19 million
 
As you can see, my credentials include substantial responsibility with documented success in various leadership roles. Thank you for considering my candidacy for this position. I’m eager to discuss your needs and my background in greater detail with you in an interview.

Sincerely,

Latitia Browne
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Dear Job Seeker,
We recently updated all of the cover letter templates on ResumeGenius.com to reflect the most recent HR and hiring trends. 

Our goal is to give our users the best chance at landing job interviews, and our templates are a major part of how we aim to accomplish this goal. 

Each of our newly designed and re-designed templates were built specifically to bypass the Applicant Tracking System software companies use to filter out candidates, and are formatted to be visually pleasing and easy to read.

But while our cover letter templates take the pain out of formatting and provide a strong foundation for your own cover letter, it takes effective writing to win over the hearts of employers, hiring managers, and recruiters.

If you’re still struggling to write your own cover letter, check out these free resources so you can put together a cover letter that showcases how you’re the best person for the job:

·     Cover letter builder
·     How to write a cover letter
·     Cover letter examples

Once you’ve written a great cover letter, pair it with a convincing resume by using a matching resume template. Here are a few resources to help you write a resume that gives your application the edge it needs to land you the interview:

·     Resume builder
·     How to write a resume
·     Resume examples by industry

Best regards, 
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