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February 1, 2022
 
[Hiring Manager’s Name]
74 Company Address
Murfreesboro, TN 37131
(615) 123-4567
hiring.manager@email.com
Dear [Mr./Mx./Ms.] [Hiring Manager’s Surname], 
 
I’m thrilled to be writing to you to apply for the Tour Guide position that [Company Name] is advertising on [Website].

Building a rapport with tourists who come to see our historic city is essential in this role, and the effective communication skills I honed as President of the Tubman High School Debate Team make me the perfect fit for your role. 
I conveyed information succinctly, informatively, and with a wry sense of humor as part of the Debate Team, leading to our team winning 100% of the debates it attended, a first for any high school debate team in Tennessee.
I’m sure I could apply my charisma and unflagging natural talent to showcase our city’s marvels to tourists. Please feel free to reach out to me for an interview at (615) 000-1234 or your.name@email.com. 
 
Sincerely,
 
Your Name
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Dear Job Seeker,

The Park cover letter template is refined and sophisticated, perfect if you’re writing a cover letter to traditional companies like Wall Street companies or law firms — but it can be used by anyone looking to impress.

Its simple formatting includes just one line to separate your contact details from the highlights of your professional experience, skills, and achievements. By avoiding unnecessary decorations, the Park cover letter template helps hiring managers focus on only the key facts you wish to showcase.

If you’re still struggling to write your cover letter, here are some free resources to help you put together a cover letter that shows employers you’re the right person for the job:

·     Cover Letter Builder
·     How to Write a Cover Letter
·     Cover Letter Examples by Industry
Once you have a great cover letter, pair it with a convincing resume using our matching Park resume template. 

Here are a few resources to help you write a resume that land you an interview:

·     Free Resume Builder
·     How to Write a Resume
·     Resume Samples by Industry
Best regards, 
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