 


SUPERVISOR COVER LETTER SAMPLE
741 PARK AVE., Rochester, MN  –  (507) 047-1701  –  barthiggins@email.com
 
 August 31, 2020
[Hiring Manager’s Name]
341 Company Address

Rochester, MN 55905
(xxx) xxx-xxxx

hiring.manager@gmail.com

Dear [Mr./Ms./Mx.] [Hiring Manager’s Name],

As a process-oriented supervisor with 7 years of experience in production and warehouse settings, I’m confident that my hands-on administrative, strategic, and leadership skills will help [Company Name] improve productivity and efficiency.

From leading teams and operations to improving workflows and processes, I have a track record of success in driving productivity, safety, and efficiency in the workplace. Currently, as Production and Warehouse Supervisor for Medtronic, I lead a team of 30+ staff to manage the manufacturing and inventory of medical devices in line with regulatory and company standards. Please consider the following highlights of my career:

 

· Grew operational productivity 30% and increased departmental efficiency 9% by implementing lean principles and best practices facility-wide

· Drove continuous process improvement efforts, which decreased wastage from 23% to 4%, screen rejection rate by 47%, and cost by 62%

· Maintained zero incidents throughout my tenure by executing and upholding compliance with safety standards and regulations

 

I’d greatly appreciate the opportunity to meet with you and further discuss my qualifications and your requirements in detail. Thank you for your consideration, and I look forward to speaking with you soon.

 

 

Sincerely,

 

 

[Your Name]

Dear Job Seeker,

If you’re struggling to write your cover letter, don’t worry. You’re in good company – everyone struggles with it. For a high quality cover letter that will land you employment, we recommend consulting the certified experts at Resume Writer Direct. (Yep, they can also help you with your resume!)

Or, here’s some other content that might help you finish your cover letter.

· Cover Letter Builder
· How to Write a Cover Letter
· Cover Letter Examples by Industry
Oh, and by the way, you’re also going to need a resume.

· Free Resume Builder
· How to Write a Resume
· Resume Samples by Industry
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