	FULL NAME
Job Title

	

	Include 2–4 brief sentences highlighting your most relevant skills and experience. Focus on the type of professional you are, the value you can bring to your target role. Start sentences with strong action verbs and measure your achievements using hard numbers. This section should provide a snapshot of your experience.

	

	PROFESSIONAL EXPERIENCE

	

	Start Date–End Date
EMPLOYER, City, State
Job Title

	· List your most impressive accomplishments and job duties in bulleted format
· Start each bullet point with a verb to show the actions you took at work
· Focus on outcomes and results rather than responsibilities alone
· Include hard numbers, metrics, or scope where possible
· Use three to five bullet points for each position

	

	Start Date–End Date
EMPLOYER, City, State
Job Title

	· List accomplishments and responsibilities from an earlier role
· Begin each bullet with a clear action verb
· Highlight contributions that support your current career goals
· Include measurable results where possible

	

	Start Date–End Date
EMPLOYER, City, State
Job Title

	· List accomplishments and responsibilities from an earlier role
· Begin each bullet with a clear action verb
· Highlight contributions that support your current career goals
Include measurable results where possible

	

	EDUCATION
	ADDITIONAL SKILLS

	
	

	Graduation Date
University Name, City, State
Degree and Major, 
Honors: cum laude (GPA: X.X/4.0)
	· List your most relevant job-specific skills in a clear, scannable format
· Prioritise technical skills, tools, systems, and competencies mentioned in the job description

	

	City, State •  your.name@email.com •  (770) 625-9669
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Dear Job Seeker,

The “Empire State” resume template draws inspiration from its famous namesake in New York. Similar to the building’s iconic spire, we’ve added distinct vertical lines in front of each resume section to make them stand out. 

If you’d like your resume introduction to be the centerpiece of your resume, we recommend using the “Empire State” template. It’s the perfect choice for candidates who want to make a strong pitch for themselves, like recent college graduates or aspiring interns.

If you’re still struggling to write your resume, here are some free resources to help you put together a resume that shows employers you’re the right person for the job:
·     Free Resume Builder
·     How to Write a Resume
·     Resume Samples by Industry

Once you have a great resume, pair it with a convincing cover letter using our matching 2021 cover letter template. Here are a few resources to help you write a cover letter that gives your application the boost it needs to land you an interview:
·     Cover Letter Builder
·     How to Write a Cover Letter
·     Cover Letter Examples by Industry



Best regards, 
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