


	FIRST NAME LAST NAME
JOB TITLE
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	CAREER OBJECTIVE

	 

	Include two to four brief sentences (or bullet points) highlighting your most relevant accomplishments, skills, and experience. Make sure you also include hard numbers and strong verbs when possible to illustrate what you achieved at work.
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	PROFESSIONAL EXPERIENCE

	

	Job Title
Company or Organization Name, City, State | Start Date–End Date

	· List your most impressive accomplishments and job duties in bulleted format
· Start each bullet point with a verb to show what actions you took at work
· Include hard numbers when possible

	

	Job Title
Company or Organization Name, City, State | Start Date–End Date 

	· List your accomplishments and job duties from an earlier job
· Start each bullet point with a verb to show what actions you took at work
· Include hard numbers when possible

	

	Job Title
Company or Organization Name, City, State | Start Date–End Date 

	· List your accomplishments and job duties from an earlier job
· Start each bullet point with a verb to show what actions you took at work
· Include hard numbers when possible
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	CONTACT

	

	Phone 
(212) 256-1414

	Email
Your.email@gmail.com

	LinkedIn
linkedin.com/in/yourlinkedin/
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	EDUCATION

	

	University Name,
Location | Graduation Date

Degree and Major,
Honors: cum laude/summa cum laude/magna cum laude 
(GPA: 0/4.0)
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	RELEVANT SKILLS

	

	List your skills here

	Hard skills like Photoshop are ideal

	But you can include soft skills like communication skills too
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Description automatically generated]

Dear Job Seeker,

Creative and unique, the Stylish resume template features pastel highlights and icons that make each section of your resume stand out. 

This template splits the skills section into two parts so you can emphasize your most relevant hard and soft skills. That formatting makes this template perfect if you’re writing a resume with no experience.

We suggest using the Stylish resume template to apply for secretarial or teaching jobs.

If you’re still struggling to write your resume, here are some free resources to help you put together a resume that shows employers you’re the right person for the job:
·     Free Resume Builder
·     How to Write a Resume
·     Resume Samples by Industry

Once you have a great resume, pair it with a convincing cover letter using our matching 2022 cover letter template. Here are a few resources to help you write a cover letter that gives your application the boost it needs to land you an interview:
·     Cover Letter Builder
·     How to Write a Cover Letter
·     Cover Letter Examples by Industry



Best regards, 

[image: Shape

Description automatically generated with medium confidence]



IMPORTANT: To delete the second page, right-click on the page and click “Delete Rows”
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