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	Contact
Phone
[Your Phone Number]
Email
[Your Email]
Address
[Your Address]
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Skills
· Shelving & catalog organization using the Dewey Decimal System
· Familiarity with library catalog systems and barcode scanning tools
· Basic data entry & computer literacy (Google Workspace, MS Office)
· Inventory restocking & labeling
· Customer assistance & reference guidance
 
	
	
	Professional Summary
Dependable high school senior with retail and tutoring experience seeking a Library Page position. Combines customer service skills, organization, and a passion for books to help maintain an efficient, welcoming library environment.
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Experience
 
	Cashier / Sales Associate
Corner Bookshop
	 
	Present
	 


· Process sales and returns for up to 50 customers per shift with accuracy and courtesy
· Restock shelves and organize displays to ensure easy browsing
· Answer customer questions and recommend titles based on interests
 
	Peer Tutor — English & History
Eastside High School
	 
	Present
	 


· Assist classmates with reading comprehension and research assignments
· Teach basic writing structure and grammar in one-on-one sessions
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Education
 
	High School 
Brooklyn Technical High School
GPA: 3.8
	 
	Expected Graduation Jun 20XX 
Brooklyn, NY 
	 


Relevant Coursework
· English Literature
· Computer Applications
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Activities & Honors
· Member, Brooklyn Tech Book Club (20XX – Present)
· Officer, National Honor Society (20XX – Present)
· Participant, Key Club International (20XX – Present)
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