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13 January 2022

Theresa Adams
1301 K Street NW
Washington, DC, 20071
(509) 152-0847
theresa.adams@gmail.com

Dear Ms. Theresa Adams,

Over the past decade, I have had three primary sources of news: My current employer (The Pioneer Press), The New York Times, and The Washington Post. Your consistent level of journalistic excellence is informative and inspiring, and it is what led me to contact you to ask whether you have any open journalist positions.

I have 12 years of experience as a reporter and a portfolio of work on subjects ranging from sports to politics. I created a new column on local businesses at The Pioneer Press that has increased our brand awareness in the community by 13%. Additionally, I have served on the paper’s state politics board for 5 years where I contribute to choosing which candidates the paper endorses in state-wide races. However, my husband is relocating to Washington so our two children and I will be joining him by the end of the academic year.

The idea of continuing my career at The Washington Post is exciting, and I would love the opportunity to speak with you or a member of your team about how I can best assist the company. I am available over the phone at 212 253-1426 or we can set up a virtual conference via my email at dan.lopez@gmail.com.

I look forward to hearing from you.

Sincerely,

Dan Lopez
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Dear Job Seeker,
We recently updated all of the cover letter templates on ResumeGenius.com to reflect the most recent HR and hiring trends. 

Our goal is to give our users the best chance at landing job interviews, and our templates are a major part of how we aim to accomplish this goal. 

Each of our newly designed and re-designed templates were built specifically to bypass the Applicant Tracking System software companies use to filter out candidates, and are formatted to be visually pleasing and easy to read.

But while our cover letter templates take the pain out of formatting and provide a strong foundation for your own cover letter, it takes effective writing to win over the hearts of employers, hiring managers, and recruiters.

If you’re still struggling to write your own cover letter, check out these free resources so you can put together a cover letter that showcases how you’re the best person for the job:

·     Cover letter builder
·     How to write a cover letter
·     Cover letter examples

Once you’ve written a great cover letter, pair it with a convincing resume by using a matching resume template. Here are a few resources to help you write a resume that gives your application the edge it needs to land you the interview:

·     Resume builder
·     How to write a resume
·     Resume examples by industry

Best regards, 
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