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	Summary

	

	Meticulous and analytical professional with 4+ years of experience in assessing loan applications, conducting comprehensive credit history analysis, and devising payment schedules. Financial management expert with a Bachelor’s in Finance and up-to-date knowledge of loan process and regulations. Proficient at reviewing and updating credit and loan files, and conferring with underwriters to resolve mortgage application problems. 

	

	Professional Experience

	

	Loan Processor
CrossCountry Mortgage, Boca Raton, FL
	April 2020–Present 

	· Liaise between potential clients and financial institutions, evaluate clients, research credit records, and prepare documentation for loan packages
· Schedule and track closing dates, contingency dates, and rate lock expiration dates to ensure compliance and create repayment plans 
· Assisted various clients with loan refinancing based on more favorable terms such as a shorter repayment period or lower monthly payments, yielding additional $10k in revenue  
· Optimized loan approval process through updated techniques and systems to achieve efficiency, boosting loan approval rate by 10% 

	

	Loan Processor
Fifth Third Bank, Auburn Hills, MI
	July 2018–March 2020


	· Assessed applicants' financial status and assets to determine loan feasibility, reviewing loan agreements for accuracy  
· Evaluated potential loan markets and developed referral networks to locate prospects for loans and generate business, realizing sustainable revenue growth of 10%+ annually 
· Managed $1M worth of high-risk loan applications and deals, adhering to organizational standards and guidelines, and maximizing profits
· Marketed bank products to individuals and firms, and promoted bank services to meet customers' needs, increasing customer satisfaction rate by 18%  

	

	Education

	

	Bachelor of Science in Business Administration (concentration: finance) 
Honors: cum laude (GPA: 3.71/4.0)
MICHIGAN STATE UNIVERSITY, East Lansing, MI
	June 2018

	

	Additional Skills

	

	· Accounting Software: FICS Loan Accountant 
· Financial Analysis Software: VueCentric MortgageDashboard, Experian Credinomics 
· Content Workflow Software: Experian Transact SM 
· Document Management Software: eOriginal eCore Business Suite 
· Fluent in Spanish and English
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Dear Job Seeker,

Basic and professional, our “Easy” resume template makes formatting your resume simple. Featuring everything you need to highlight your professional expertise and wrapped up in a classic format, this template is sure to please even the most critical hiring managers.

Because of its traditional design, the “Easy” resume template is perfect for candidates who need a highly formal resume. For example, if you’re a student applying for law school or looking for work in finance, this is the template for you.

If you’re still struggling to write your resume, here are some free resources to help you put together a resume that shows employers you’re the right person for the job:
·     Free Resume Builder
·     How to Write a Resume
·     Resume Samples by Industry

Once you have a great resume, pair it with a convincing cover letter using our matching 2021 cover letter template. Here are a few resources to help you write a cover letter that gives your application the boost it needs to land you an interview:
·     Cover Letter Builder
·     How to Write a Cover Letter
·     Cover Letter Examples by Industry



Best regards, 
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