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[Hiring Manager’s Name]
414 Wright Avenue
Alma, MI, 48801
(989) 463-0884
hiring.manager@gmail.com

Dear [Mr./Ms./Mx.] [Hiring Manager’s Last Name],

I’m pleased to apply for the Warehouse Associate position advertised on Addeco’s website. I believe my expertise and knowledge of warehouse data systems, coupled with the ability to operate hand trucks, forklifts, and pallet jacks, will contribute greatly to streamlining your warehouse operations.

At my current company, Westbrook Logistics, my responsibilities include training new employees, reporting damaged products, and ensuring the organization of the warehouse space. I’m proficient in using Capterra and Fishbowl to optimize the flow of goods and speed up transaction processing, and I’m capable of efficient communication, planning, and delegation. Here are three major accomplishments that further demonstrate my suitability for this position:

· Maintained a shift average of 99% accuracy in order fulfilment during 2021 
· Trained 60+ warehouse associates to use forklifts, reach and turret trucks, pallet jacks, and walkie riders as the Lead Equipment Trainer
· Suggested streamlined protocols and smartphone scanning system to the warehouse manager, leading to a 28% reduction in pallet sorting time

I admire your company’s dedication to ensuring easy distribution, accessibility, and excellent inventory management to remain one of the best in a highly competitive industry. My expertise in automation tools such as RFID labels, order management systems, and barcode technology should help improve time management, especially in reducing Addecco’s execution times. By providing real-time information about locations and inventories, the repetition of tasks is avoided, resulting in an increase in supply chain velocity.

I believe I can exceed your expectations in this position. Feel free to contact me on my mobile at (989) 734-6114 or by email at your.name@gmail.com to set up an interview. I look forward to hearing from you soon.

Sincerely,

Your NAME
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Dear Job Seeker,
We recently updated all of the cover letter templates on ResumeGenius.com to reflect the most recent HR and hiring trends. 

Our goal is to give our users the best chance at landing job interviews, and our templates are a major part of how we aim to accomplish this goal. 

Each of our newly designed and re-designed templates were built specifically to bypass the Applicant Tracking System software companies use to filter out candidates, and are formatted to be visually pleasing and easy to read.

But while our cover letter templates take the pain out of formatting and provide a strong foundation for your own cover letter, it takes effective writing to win over the hearts of employers, hiring managers, and recruiters.

If you’re still struggling to write your own cover letter, check out these free resources so you can put together a cover letter that showcases how you’re the best person for the job:

·     Cover letter builder
·     How to write a cover letter
·     Cover letter examples

Once you’ve written a great cover letter, pair it with a convincing resume by using a matching resume template. Here are a few resources to help you write a resume that gives your application the edge it needs to land you the interview:

·     Resume builder
·     How to write a resume
·     Resume examples by industry

Best regards, 
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