JORDAN WILLIAMS
Chicago, IL | (312) 555-7341 | jordan.williams@email.com | linkedin.com/in/jordanwilliams
Education
Northwestern University	Evanston, IL
B.A. in Sociology	Expected graduation May 20XX
· Relevant Coursework: Urban Policy, Education Inequality, Community Development, Race and Public Policy

Public Service Experience
Health Education Partners	Evanston, IL
Health Educator	September 20XX – Present
· Lead weekly workshops for 35 high school students on nutrition, mental health, and sexual health topics
· Develop curriculum in partnership with local health clinic to address community-specific health challenges
Legal Aid Chicago	Chicago, IL
Advocacy Intern	June 20XX – Present
· Support low-income clients with housing rights by conducting intake interviews and researching tenant protections
· Prepare legal documents for eviction defense cases and assist attorneys during court proceedings
· Connect clients with social services including emergency housing, food assistance, and job training programs
Voter Action Illinois	Springfield, IL
Field Organizer	June 20XX – August 20XX
· Led voter registration campaign registering 400+ new voters in underserved South Side neighborhoods
· Recruited and trained 20 volunteers on voter outreach strategies and election protection protocols
· Conducted phone banking that reached 2,000+ residents with information on voting rights and polling locations
City Year Chicago	Chicago, IL
AmeriCorps Member	August 20XX – May 20XX
· Served as full-time tutor and mentor for 30 ninth-grade students at under-resourced public high school
· Designed and led literacy interventions resulting in 75% of students improving reading levels by one grade
· Coordinated after-school programming including homework help, college readiness workshops, and leadership development
Additional Experience
Northwestern Debate Society	Evanston, IL
Vice President	September 20XX – May 20XX
· Organized weekly public policy debates for 60+ members, moderating discussions on social justice issues
Skills & Interests
· Technical Skills: Salesforce, Excel, Google Workspace, Canva
· Languages: Spanish (professional working proficiency), ASL (conversational)


Dear Job Seeker,
	Ready to land your next job offer?
In addition to this Word template, we provide a whole host of expert resume and cover letter writing resources and tools that'll help you boost your job search and increase your chances of securing work.

	Resume Builder →
How to Write a Resume →
	Cover Letter Generator →
How to Write a Cover Letter →


	Are you in a rush? 
Speed up the application process by using a pre-formatted template:

	Resume Templates →
Cover Letter Templates →
	CV Templates →


	Lastly, explore our job-specific resume and cover letter examples to ensure your finished application gives you the best chance of getting more interviews.

	Resume Samples by Industry & Experience Level →
Cover Letter Examples by Industry & Experience Level →


Good luck on the job hunt.  
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